PRODUCTIVIY

Disable Image Compression in MS PowerPoint

By default, images in a slideshow are compressed upon
saving, resulting in loss of quality. This is ok as it saves time
specially when you want to run the slideshow on a website.

But if you are preparing a presentation where quality of
image matter, this feature becomes a problem.

Click here to view how you can disable the compression
feature in MS PowerPoint.

Prepared by Information Security and IT Governance Division of ICT.
eI Productivl.T.y showcases tips & tricks on various
office and branch applications.
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Disable Image Compression in MS PowerPoint

1. Click the Office button.
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@) Press F1 for more help.

2. Click the Save As > PowerPoint Presentation.
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3. In the Save Asdialog box, click Tools>Compress Pictures.
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4. Compress Pictures dialog box will appear. Click Options button to open Compression Settings dialog box.
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Apply compression settings now

| Apply to selected pictures only
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Compression Settings [‘ilg

Compression options:

[¥] Automatically perform basic compression on save
Delete cropped areas of pictures

Target output:

@ Print (220 ppi): excellent quality on most printers and screens: l
(") Screen {150 ppi): good for Web pages and projectors
(*) E-mail (96 ppi): minimize document size for sharing

l [ OK ][ Cancel ]

2 - 4

5. Under Compression options: menu, uncheck “Automatically perform basic compression on save”. Click OK and save your
presentation.

ICTP_028_07102012 Page 5 of 6
Productivl.T.y tip 99 _(PowerPoint) Disable Image Compression in MS PowerPoint_07102012




-
Compression Settings &Ii_hj

Compression options:

[ {Automatically perform basic compression on save!

|| Delete cropped areas of pictures

Target output:
@ Print (220 ppi): excellent quality on most printers and screens l
(") Screen (150 ppi): good for Web pages and projectors
(") E-mail (96 ppi): minimize document size for sharing

[ OK ] [ Cancel ]

“Note: To revert the compression settings to its original settings, do steps 1-4 and under Compression options:, check “Automatically
perform basic compression on save”. For new presentations, MS PowerPoint automatically compress images by default so you need to
set it again and do steps stated above.
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We value your feedback. Please help us improve our Productivl.T.y releases by filling out the “Serbisyong Bida” online survey
form.
You may also email your comments and suggestions to ict-process@pijlhuillier.com.
Click here for back issues of ProductivI.T.y in MyLink

ICTP_028_07102012 Page 6 of 6
Productivl.T.y tip 99 _(PowerPoint) Disable Image Compression in MS PowerPoint_07102012



http://ho-sbsurvey.pjlhuillier.prod/
mailto:ict-process@pjlhuillier.com
http://pjliportal/sites/insider/Publications%20%20Electronic/Forms/AllItems.aspx?RootFolder=%2fsites%2finsider%2fPublications%20%20Electronic%2fIT%20Productivity%20Tips&FolderCTID=&View=%7bF8E129D7%2d257C%2d4266%2d9DF5%2d7132F2106346%7d

