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WHAT’s New? |

. A

PowerPoint lets you record narrations for every slide.
This can be helpful if your availability is not possible when
the slide show has to be shown.

Read below to know more...
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NOTE: Productivl.Ly is a regular email publication of Information Security and
IT Governance under ICT. For comments and suggestions, kindly email:

ict-process@pijlhuillier.com

(&xk I Next> Missed an issue? Click here to visit the Productivl.T.y section
in Mylink for back issues.
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Record Narrations in PowerPoint 2007

1. Go to the Slide Show tab and click Record Narration icon.
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Record a narration track using the
microphone attached to your
computer.

Your narration can be played back
along with the full-screen slhde
show.

2. Here, you get the options for setting up the microphone and quality of the sound. Click OK.
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Record Narration | e X

Quality:
Disk use:

Tip

Free disk space:
Max record time: 9714 minutes

[]Link narrations in:

Current recording quality
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10 kbjsecond
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Cancel
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Set Microphone Level. ..

Change Quality...

Adjust quality settings to achieve desired sound quality and disk usage. Higher

@ recording quality uses more disk space, Large narrations should be linked for better
V performance.

Browse...
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Microphone Check P

This will make sure the microphone is working
and that the microphone's volume is appropriate.

Please read the following text into your microphone:

"I am using the microphone setup wizard. It is
checking to see whether my microphone is plugged in
and working properly."

Y

]‘ Cancel ]
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Sound Selection

Format: lPCM _v__]
Attibutes:  {11.025 kHz, 8 Bit, Mono 10kb/sec  ~|
| oK | Cancel ]

B.

3. Record Narration dialog box will appear. If you want to start from the current slide just select Current Slide, else it will be from
starting.

Record Narration

‘You can start recording narration on any slide. Do you want to start recording at the:

- Current Slide | First Slide ]

4. After selecting options above, you will be redirected to the desired slide. Start narrating about your slide. Make sure that your
microphone is close enough to your mouth for better voice recording.

5. When you are finish, you will be asked if you want to save the timings for each slide. Click Save.
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Microsoft Office PowerPoint

L
\lr) The narrations have been saved with each slide. Do vou want to save the slide timings as well?

: Save i [ Don't Save

6. After saving narration, summary for the timing of each slide will be displayed.
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*Note: To edit the saved narration, click Rehearse Timings and do steps 4 and 5.
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