PRODUCTIV 'Y

Show the Ruler in Kingsoft Writer

Ruler function helps to align the text, graphics, tables and other
elements in the document. In Kingsoft Writer 2013, there is a
horizontal ruler at the top and a vertical ruler on the left.

Click here to know how to display the ruler within the document
window.

Prepared by Information Security and IT Governance Division of ICT.
Productivl.T.y showcases tips & tricks on various
office and branch applications.
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Show the Ruler in Kingsoft Writer 2013

MS Word 2007

Kingsoft 2013

1. From the menu, click on View tab. Select Print Layout in

Document Views group.
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2. In the Show/Hide group, tick the Ruler check box.
The horizontal ruler will appear just right above the document page.
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3. To display the vertical ruler, click the Office Button > Word
Options.
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1. Click on View then tick the Ruler check box.
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2. Upon clicking the check box, horizontal ruler will appear just right

above the document page.
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3. To display the vertical ruler on the left side of the document page,

click on the arrow down button on the Writer menu.
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4. Select the Advance tab, scroll down to the Display section.
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5. Tick the Show vertical ruler in Print Layout view check box.

Click OK.
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4. A sub menu will be displayed.

Select Tools > Options..
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5. On the Options window , click View. Tick the Vertical ruler

checkbox. Click OK.
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We value your feedback. Please help us improve our Productivl.T.y releases by filling out the “Serbisyong Bida” online survey form.
You may also email your comments and suggestions to ict-process@pjlhuillier.com.
Click here for back issues of Productivl.T.y in MyLink.
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