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Working with Page Break in a Document 

MS Word 2003 MS Word 2007 

 

1. Click Show/Hide icon.  

NOTE: It is an essential tool while working with the page break. It indicates where the page break is inserted. 

 

On the menu bar, click the icon  to access Show / Hide 

command.  

 

In the Home tab, under the Paragraph group, select . 

 

 

2. Position the cursor where you wish to insert the page break. 
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3. On the menu bar, click Insert > Break… 

 

 

3. On the Page Layout tab, in the Page Setup group, click Breaks. 

 

 

 

 

 

 

 

4. Break pop-up window will be displayed. Select the Page 

break in the Break Types and click OK. 

 

 

 

4. In the Page Breaks group, click Page. 
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Before After 

  

 

 NOTE: You may also use Ctrl + Enter as shortcut to insert a page break.  

 
We value your feedback. Please help us improve our ProductivI.T.y releases by filling out the “Serbisyong Bida” online survey form. 

You may also email your comments and suggestions to ict-process@pjlhuillier.com. 
Click here for back issues of ProductivI.T.y in MyLink. 


